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Faculty Development Program

Management System

Event Name - Innovation in E-Learning & Learning
Durg (C.G.)

Date & Venue - 8" & 9™ July 2021, Sandipani Academy Achhoti, Dist. -

andipani Academy Achhoti, has organized 2

& Learning Management System”. The chief
Students’ welfare DMS Head,

Raipur, Chhattisgarh) & Dr.

Under the aegis of Education Department of S
days FDP on topic — “Innovation in E-Learning
Guest of this programme were Prof. Dr. Rajeev Choudhary (Dean,

school of Studies in Law Pt. Ravishankar Shukla University
Prashant Shrivastav (Dean, students’ Welfare DMS Hemchand Yadav Vishwavidyalay Durg,

Chhattisgarh) keynote speaker Mr. Manish Singh (Solution Architect Digital API Craft
Bengaluru, Tamilnadu) & Dr. Riya Tiwari (Principal, Gracious College of Education Belbhata,
Abhanpur). The co-ordinators of this event were Ms. Meena Pandey, Ms. Saroj Shukla, Ms.
Mamta Dhruw, Ms. Tripti Madhariya Asst. Prof. of Sandipani Academy.

Hon. Director Mr. Mahendra Choubey, administrative officer
Dr. Sandhya Pujari, Chief Advisor Dr. Abha Dubey and all the
g this program successful.

Also we extend our special thanks to our
Mr. Vineet Choubey, Head of Department
staff members who equally contributed for makin

principal
rincipal
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Faculty Development Program

Event Name - “Imbibing Integral Education in New Education Policy”
i Academy Achhoti, Dist. — Durg (C.G.)

Date & Venue - 16" Aug 2021, Sandipani

of Sandipani Academy Achhoti, has organized one

ucation in New Education Policy”. The chief guest
s Director of Shri Aurbindo Yoga

Ghosh (Trustee of Shri Aurbindo

e co-ordinators of this event were
t. Prof. of

Under the aegis of Education Department
day FDP on topic — “Imbibing Integral Ed
of this seminar was Dr. Samarendra Mohan Ghosh (Managina
and Knowlage Foundation), and Keynote Speaker Ms Indrani

Yoga and Knowlage Foundation) & Dr. Kiran Bala Patel. Th
Ms. Vidya Chandrakar, Mr. Vivek Kumar Gautam, Mr. Lokesh Dewangan Ass

Sandipani Academy.
Hon. Director Mr. Mahendra Choubey, administrative officer

Dr. Sandhya Pujari, Chief Advisor Dr. Abha Dubey and all the
am successful.

Also we extend our special thanks to our

Mr. Vineet Choubey, Head of Department
staff members who equally contributed for making this progr

A s A J
Achhoti, :
i. Distt. Durg (C G *
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Faculty Development Program

Event Name - «professional Ethics”

Date & Venue - 9" Oct 2021, Sandipani Aca Dist. — Durg (C.G.)

demy Achhoti,

Achhoti, has organized one
f this program Wwas Dr. Abha
or of this event was

t of Sandipani Academy

»_ The Keynote Speaker 0
hhoti Durg). The co-ordinat

Under the aegis of Education Departmen
day FDP on topic — «professional Ethics
Dudey mam (Advisor of Sandipani Academy Ac

Ms. Preeti Dewangan Asst. Prof, of Sandipani Academy.
our Hon. Director Mr. Mahendra Choubey, administrative officer
Nazia Ahmed, Head of Department Dr. Sandhya Pujari, Chief

taff members who equally contributed for making this program

Also we extend our special thanks to
Mr. Vineet Choubey, Principal Dr.
Advisor Dr. Abha Dubey and all the s

successful.
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5 Faculty Development Program
_ “Research Methodology and IPR”
t, — Durg (C.G)

}’29“’ Dec 2021, Sandipani Academy Achhoti, Dis

er the acgis of Education

~day P on topic — «Research Methodology and
~ was DrJ.C. Ajawani (International Counselor & Motivation

this event were Ms. Meena pandey & Ms. Preeti Dewangan Asst. Prof. of gandipani Academy-

1. Director Mr- Mahendra Choubey administrative officer

dhya Pujari, Chief Advisor

special thanks to our Ho
Dr. Nazia Ahmed, Head of Department Dr. San
s who equally contributed for making this program successful.

Department of Sandipani Academy Achhoti, : 2
IPR”. The Keynote Speaker of this program
al Speaker). The co-0r i of

Also we extend our
Mr. Vineet Choubey; Principal
Dr. Abha Dubey and all the staff member
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Faculty Dcvel()Qment Program

“Behaviour & Discipline”
Dist. — Durg (C.G.)

Event Name -
Sandipani

Date & Venue - 9" Mar 2022, Academy Achhoti,

Sandipani Academy Achhoti, has organized one
«Behaviour & Discipline” The Speaker & Co-

of Education Department of
ar Asst. Prof. of Sandipani Academy.

Staff on topic —
Ms. Neha Kumbh

Under the aegis

day FDP for Non-Teaching

ordinator of this program was
ministrative officer

ari, Chief Advisor

ccessful.

dra Choubey, ad
t Dr. Sandhya Puj
making this program su

Director Mr. Mahen
ead of Departmen
1y contributed for

s to our Hon.
Nazia Ahmed, H
who equa

Also we extend our special thank

Mr. Vineet Choubey, Principal Dr.
Dr. Abha Dubey and all the staff members

Principal

iemy
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FACULTY DEVELOPMENT PR()(}RAMME
ter Teaching Learning”

armony for bet
ani Academy Achhoti (Durg)

Activity name- “Managing Inner H
Date and Venue-26/02/2022, Sandip
nized a one

hhoti Durg 0rg
for better

Under the aegis of Education department of Sandipani Academy Ac
day faculty development program ©on the subject "

Teaching Learning' at Shri Aurbindo Yoga & Knowle
Dr. Samarendra Mohan Ghosh (Managinas Director 0O
Foundation), Ms Indrani Ghosh (Trustee © . Aurbindo Yoga an
Dr. Kiran Bala Patel. The co-ordinators © Ms. Mamta

Sandipani Academy Durg.

dge Foundation.
bindo Yoga an
d Knowlage Foundation) &

Dhruw Asst. Prof. of

ministrative officer

Mahendra Choubey, ad
Dubey and all the

Hon. Director Mr.
Chief Advisor Dr. Abha

dhya Pujari,
m successful.

to our
rtment Dr. San
ted for making this progra

Also we extend our special thanks
Mr. Vineet Choubey, Head of Depa
staff members who equally contribu

Principal
-1 (Education)
Sandipani Academy
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NATIONAL WE

Event Name — Challenge & Opportunities of Highe

Date & Venue — 29 Aug 2020, Sandipani

Under the aegis of Education Departm
organized on topic — “Challenge & Opportuni
of this webinar was Dr. Aruna Palta mam (V
Durg, Chhattisgarh), Mentor Dr. Pras
Yadav Vishwavidyalay Durg, Chhattisgarh),
Rameshchandra G. Kothari, Dr. Sangeeta Sinha (S
Chakia, Chandauli, Uttarpradesh). The co-or
Nagratnam, Ms. Varsha Rani Asst. Prof. of Sandipani

Also we extend our special thanks to our
Mr. Vineet Choubey, Head of Department
staff members who equally contributed for making this pro

Academy Achhoti, Dist.

ent of Sandipani Academy Achh
ties of Higher Education S

ice Chancellor of Hemc

hant Shrivastav (Adhisthata
Resource Person
avitribai Phule Govt.

dinators of this event W

Hon. Director Mr. M
Dr. Sandhya Pujari, Chief Advisor D

Gram - Achhoti, Post- Murmunda,
Via- Dhamdha, Dist.- Durg (C.G) 490036
491 78212 99288

. 4919300008230

Phone

Mobile

BINAR

jon System
— Durg (C.G.)

r Educat

oti, one day webinar has
ystem”. The chief guest
hand Yadav Vishwavidyalay
Chhatra Kalyan Hemchand
& keynote speaker Dr.
Post Graduate College

ere Mr. Vinod Sahu, Ms. P.
Academy.

ahendra Choubey, administrative officer
r. Abha Dubey and all the

gram successful.
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NATIONAL WEBINAR

Event Name — Gender Sensitization
Date & Venue — 24 Apr 2021, Sandipani Academy Achhoti, Dist. — Durg (C.G.)

Under the acgis of Education Department of Sandipani Academy Achhoti, one day webinar has
organized on topic — “Gender Sensitization™. The chief guest of this webinar & Keynote Speaker

was Dr. Shishirkana Bhattacharya DIET, Achhoti, Durg (C.G.), in this event speaker delivered
his though that how to raise kids in a Gender Neutral Environment. The co-ordinator of this
‘event was Ms. Meena Pandey Asst. Prof. Sandipani Academy. Wi

Also we extend our special thanks to our Hon, Director Mr. Mahendra Choubey, administr

* Mr. Vineet Choubey, Head of Department Dr. Sandhya Pujari, Chief Advisor Dr. Abha D
: staff members who equally contributed for makin this program successful.

(} Scanned with OKEN Scanner



s ACADEMY | Mobile : 4919300006230

- Gram - Achhoti, Post- Murmunda,
S AN D I PAN I | Via- Dhamdha, Dist.- Durg (C.G.) 490036
j Phone : +9178212 99288

NATIONAL SEMINAR
"

ent Conservation

Event N — My Role in Environm
el S Academy Achhoti, Dist. — Durg (C.G.)

Date & Venue — 8th Jun 2021, Sandipani

Under the aegis of Education Department of Sandipani Academy Achhoti, one day webinar has
nservation” & the Guest of honour of this

organized on topic — “My Role in Environment Co 2
seminar was Hon’ble CA Amitabh Dubey. The co-ordinators. of this event were Ms. ;eet;
Dewangan, Ms. Vidya Chandrakar, Ms. Tnpt1 Madhrla & Ms. Mamta Dhruw Asst. Pro of

Sandipani Academy.
Also we extend our special thanks to our Hon. Dlrector Mr Mahen

Mr. Vineet Choubey, Head of Department Dr. Sandhya Pu_]arl,
5 staﬁ’ members who equally contributed for makmg th1s progra:m

houbey, adnnmstratwe oﬁcer :
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NATIONAL SEMINAR

Event Name — Yoga’s Impact in Our Life AW
Date & Venue - 25¢h Jun 2021, Sandipani Academy Achhoti, Dist. — Durg (C.G.)

Under the aegis of Education Department of Sandipani Academy Acmomneﬁ;i)ﬁ;ﬁ
organized on topic — “Yoga’s Impact in Our Life” & the chief guest ofA wet
Pandey (Professor & H.O.D. Shri Shankaracharya MahaVIdYalay .Tun

speakers Dr. Kaptan Singh (Professor & DSWSRS University

G Scanned with OKEN Scanner
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NATIONAL SEMINAR

2020) on The Higher Education Sector

tion Policy(
New Educatr chhoti, Dist. — Durg (C.G.)

Name — The Impact of
e Sandipani Academy A

Date & Venue — 30 Nov 2021,
g . hhoti day National
Under the aegis of Education Department of Sandipant A?adem_?’ ichh??t:;hm‘(?mzz) on The

Conference was organized on topic — “The Impact of N_eWt vEfl;“Q?f::on' % Afuna S ia

Higher Education Sector” & the chief guest of thi'sicon.fcrenc e oo e
(Vice Chancellor of Hemchand Yadav Vishwavidyalay Durg, € hhattisgar
G. Kothari (Former Vice Chancellor, Veer Narayan_-SOuth :
Kalpesh H. Pathak (Director, Principal, Centre of Education, 1
Teacher Education IITE, Gandhingar Gujrat ). The Co-ordi

Also we extend our special thanksf_ tolvoilri Hon Direetof Mr
VIr. Vineet Choubey, Head of Department Dr. Sandhya Puja
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TREE PLANTATION PROGRAM

Activity’s Title - Tree plantation program

Date and Venue — 08/10/2021, Higher Secondary School, Godhi.

"Tree Plantation" program was organized

-00 am, In this event the students of

Under the aegis of Education Department of Sandipani Academy Achhoti
e and human

at Higher Secondary School, Godhi. On date 08/10/2021 day Friday, time 11
the school were discussed about environmental protection, plantation, importance of trees, natur

nation of the assistant professors of the institution, Ms. Minakshi
s. Vidya Chandrakar & the contribution of all the students of the

related issues, diseases etc.

This program was successfully done by the coordi
Panchal, Mr. Vivek Gautam, Mrs. Mona Verma, M

education department was also commendable.
our Hon. Director Mr. Mahendra Choubey, administrative officer Mr.
Abha Dubey and all the staff

Sandhya Pujari, Chief Advisor Dr.
sful.

Also we would extend our special thanks to

Vineet Choubey, Head of Department Dr.

members who equally contributed for making this program succes

- Godhi, Chhattisgarh, India

| Godhi Rd, Godhi, Chhattisgarh 49004
- Lat 21.320564°

2 kong 81.481195°

b8 08/10/21 01:48 PM

¥

% Godhi, Chhattisgarh, india . ;
’ Godhi Rd, Godhi, Chhattisgarh 2, India
D Lat21.320442°
= Long 81.481171°
4 08/10/2112:04 PM

s>

40042, India [

Doy Rd

/I

Principal / H.O.D
Sandipani Academy Achhoti
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WOMEN HEALTH AWARENESS PROGRAM

Activity’s Title - Women Health Awareness Program

Date and Venue — 12/10/2021, Gram Panchayat Godhi,

Sandipani Acad
s. In these program students gave In

alth awareness program
formation about various

old age stage in the last moments and

Under the aegis of the Education Department of emy Achhoti Women's he

was organized at Gram Panchayat Godhi by student

health-related issues such as infant stage, teenage st

prevention of their side effects was provided to the rural women p t in this program by students of Sandipani

Academy Achhoti. Also free face masks were distributed to protect against the effects of infections. The
(B.Sc.B.Ed. 3rd year) for

contribution of Upasana (B.Ed. 3rd sem.), Deepshikha verma (B.Ed. 3rd sem.), yogita
this event was commendable.

am was done by Mrs. Saroj Shukla

age, youth stage,
resen

This progr (Assistant Professor) & vote of thanks was given by Mrs. Mona
Bikrol (Assistant Professor).

ks to our Hon. Director Mr. Mahendra Choubey, ad
Sandhya Pujari, Chief Advisor Dr. Abha Dubey
ccessful.

Also we would extend our special than ministrative officer Mr
Vineet Choubey, Head of Department Dr. and all the stal
members who equally contributed for making this program Su

w GPS MapCa

~ Godhi, Chhattisgarh, india
indld

, ! : ) B !
:  ‘Godhi Rd, Godhi, Chhattisgarh 490042,

MW -
Godbhi, Chhattisgarh, |ndia
Godhi Rd; Godhi, Chhattisgarh 490042, India Lat 21,321187°
- Along 81.480727°

Lat 21.321287°
Long $1.480678°
12/10/2101:30 PM

(

<

/H.0.D.

Principal
my Achho

Sandipani Acade
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NCC & NSS Activities

J

Activity’s Title - Activities
Date and Venue — 26/11/2021, Sandipani Academy, Achhoti Durg (Chhattisgarh).

26/11/2021 by B.A.B.Ed.-1I" year students.
cademy premises was done. In which all
ther.

NCC and NSS activity was done today on date

and plants in our a

The work of cleaning the garden and watering the trees
xcellent teamwork by working toge

the students participated with great enthusiasm and displayed e

i ” Achhoti, Chhattisgarh, india :
aerr o Chhatﬂsgarh' g i BF7F+WF8, Achhoti, Chhan'\sgarh 490042, ndia

8F7F+WFB8; Achhoti, Chhattisgarh 49
Lat 21.313725° T

0042, India
- Long 81.472062° e Gy " Long 81.47279°
26/11/2103:33PM et 2 Goo 26/W2103:143PM

i
Principal / H.O D.
Sandipani Academy Achh
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WORLD AIDS DAY (RALLY)

Activity's Title - Warld AIDS Day (Rally)

Date and Venue — 01/12/2021, Government School Murmunda to Murmunda

inder the ae . : A Al AT
Under the ac QI8 of Education H(‘[\nliln(‘n( and Nursing [](\P;”(mpnl of Sandipani Academy Achhoti Durg. an AIDS
awareness rally was taken out from Government School Murmunda fo Murmunda Health Centre today on the

in this rally students were

occasion of World AIDS Day, also Rangoli and poster competition W as held at college
tried to make the society aware through their art, as W el as an exhibition of book organized in
the Granthayal. This program was done by the coordination of Ms. Meenakshi pPanchal (Assist

g ~ . ~ . . e P - o > e Als
Vivek Gautam (Assistant Professor) and Mr. Salik Rahman, Mr. Vivek Kumar and other sandipani member. Also

the judgement of this program was given by Mr. Ved prakash Tripathi (Assistant professor).

< and magazines was
ant Professor), Mr

officer Mr.

dra Choubey, administrative
| the staff

s to our Hon. Director Mr. Mahen
Abha Dubey and al

Chief Advisor Dr.
ful.

Also we would extend our special thank
Vineet Choubey, Head of Department Dr. Sandhya Pujari,

members who equally contributed for making this program Success

WORLD

“AIDS

DAY DECEMSER |

_ DAY bECEmBER
s I TEEHTH S 30T
v \gﬂ" P CRA YA

%} GPS Map

Latitude Longitude
21.3062877° 81.46617729°

Altitude 242.25 meters
Wednesday, 01-12-2021

Latitude Longitude
21,30627838° 81.46617655°

Altitude 241,06 meters
Wednesday, 01-12-2021

Local 11:05:13 AM Local 11:05:12 AM
GMT 05:35:12 AM

GMT 05:35:13 AM

Principal / H.O.D.
Sandipani Academy Achhoti

—
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NATIONAL POLLUTION CONTROL DAY

e AM’: Title - National Pollution Control Day

Mlld Venue - 02/12/2021, Sandipani Academy, Achhoti Durg (Chhattisgarh).

In jer the acgis of Education Department of Sandipani Academy, Achh.oti Durg, a poster making com?;\::: was

“organized today on the occasion of “National Pollution Control Day”, in this program st\{dems crg:;ln ' mkkad.

Natak & gave messages to the society control over environmental pollution was held on village Al:h ot. m‘“’m‘“

purpose of this day was to make people aware about pollution and its harmful effects on health g:;a:hof -

~ environment. This program was successfully done by the coordination of Mr. Vinod Sahu sir (Assi €s50T
 Ms. Kavita Patel mam (Assistant Professor) & Hemulal Sahu (Sarpanch).

] 1 ‘A . . . m-

~ Also we would extend our special thanks to our Hon. Director Mr. Maheqdra Choubey, a;‘)ﬂ:‘g:ym;‘:;’ea;fﬁm“:‘ vz

" Vineet Choubey. Head of Department Dr. Sandhya Pujari, Chief Advisor Dr. Abha

ﬁ " members who equally contributed for making this program successful.
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GUEST LECTURE

Activity’s Title - Guest Jecture

Date and

A guest lecture on
Sandipani Academy, Ac

Department, Pt. JNM Medical Coll
Raipur) were welcomed by
er explained

ented from spreading in our body
ng alcohol excessive

n body by 5-1
his program speaker
lanced diet, reducing over wait,
This program was coor

organization,
mam. In this program, speak

can be prev
cancer due to over wait, taki

the risk of getting cancer increases 1
ntion. In t

also given about its preve
doing regular Exercise, Ba
time, Cancer Awareness, etc.

Also we would extend our spe

Vineet Choubey, Head o
members who equally contributed

Venue — 11/12/2021, Sandipani Academy, Achhot

"prevention of Cancer" was Org
hoti. In this program the guest
ege, Raipur) and Ms.
Dr. Sandhya Pujari mam Hea
, how cancer is formed in our

cial thanks to our Hon. Director
f Department Dr.

for making

i Durg (Chhattisgarh).

anized on date 11/12/2021 by the Education Department of
of speaker respected Dr. Manju Singh mam (Head of
"Kahin Deer Na Ho Jaye"

Shilu Lunia mam (Chairman,
d of Department &a

body, what the cause 0

dvisor Dr. Abha Dubey
£ cancer is and how it

cancer. It may also create the risk of
nk food etc. Also, informed that
netic. A lot of information was
ough cancer by
from time tO

breast
ncy, taking ju
s ge
rotect our body thr
on from the doctor
an (Assistant Professor).

& specifically about
ly, vitamin D deficie
0% even if the cancer gene 1
told us how we can p
taking correct informati

dinated by Mrs. Preeti Dewang;

strative officer Mr.

Mr. Mahendra Choubey, admini
and all the stafl

Sandhya Pujari, Chief Advisor Dr. Abha Dubey

this program successful.

f
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"SOCIAL AWARENESS"

Activity's Title - "Social Awareness"”
Date : - vandipani
and Venue —08-01-2022, Sandipani Academy, Achhoti Durg (€ hhattisgarh).

Achhoti Durg (( hhattisgarh), today, the

Sandipani Academy.
addiction, unemployment

measures, drug
A BED / BS( BED second year
ns to be taken to prevent
d by it in village Godhi
a epidemic, sO that how
in this way the people
Assistant Professor)-

Under the aegis of the Education Department
outbreak of Corona epidemic due to climate change, its prevenltive
as organized in village Godhi. Under the event B
d & went door-to-door and talked about the precautio

and the disease cause

asing due to intoxication

is increasing continuously due to Coron
cottage industry at home,
¢ by Ms. Mamta Dhruw (

"social awareness" program W
students of our college participate
corona epidemic also how crime is incre
Information was given about Unemployment which
it can be removed, we can increase our modes of income by doing

of the village were made aware. This program was successfully don
istrative officer Mr.

hendra Choubey, admin
y and all the staff

r Hon. Director Mr. Ma
isor Dr. Abha Dube

dhya Pujari, Chief Adv
rogram successful.

d extend our special thanks to ou
Head of Department Dr. San
d for making this p

Also we woul
Vineet Choubey,
members who equally contribute

Durg, Chhattisaarh, India

Chhatisgath 4Q0042, India

Unnamed Road,

Durg, Chhattisgarh, India

! Unnamed Road, Chhattisgarh 490 :
ordband : B Lat 2132878
’ San | Long B1481834°

042, Indid8

| ot 21:327642]
Long 81,487518°

08/01/22 01:11 PM 16/12/21 02:13 PM

Sougle

!
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<
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"TREE PLANTATION”

Activity’s Title - Tree plantation

Date and Venue — 08/01/2022, village Godhi.

Under the aegis of the Education Department Sandipani Academy, Achhoti Durg (Chhattisgarh), "Tree Plantation”

work has done today in village Godhi. By keeping this thought “The level of pollution is increasing very much

these days. The only way out of this is to plant more and more trees” in mind. Under this program our students of

B.A.B.Ed. /B.Sc. B.Ed. Saplings plats of Mango, Jamun, Peepal, Neem, Kaner Guava and Banyan were p\anteq by

the second year and third year students in the Anganbadi and on the banks of the pond. And the message was given

to the villagers to plant trees that if we really want to survive and live a good life, then more and more trees sbould

be planted. "Life will be incomplete without trees, make nature perfect by planting trees." The efficient operation of
istant Professor).

the program was done by Mr. Vinod Sahu (Assistant Professor) and Mamta Dhruw (Ass
n and contribution of our Hon. Director Mr. Mahendra Choubey

a Ahmed mam, and head of the department Dr.

0
the staff of the organization was commendable.

Making this program successful, the participati
ncipal Dr. Nazi

sir, administrator Mr. Vineet Choubey sir, pri
Sandhya Pujari mam, chief advisor Dr.

Abha Dubey mam and all

gt

Godhi, Chhattisgarh, India
BFGQ+97H, Godhi, Chhattisgarh 490042, India

Principal / .
Sandipani Academy Achhoti
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OPEN SCIENCE EXHIBITION

Activity's Title - Open Science Exhibition
a (Durg).

Date and Venue — 28/02/2022, Sandipani Academy, Achhoti Murmunda

y. Achoti Durg Open Science :

: ay on date 18/02/2022. In which students
so present as participants.

ce Exhibition (Vigyan

Under the aegis of Education Department of Sandipani Academ

Mela) competition was organized on the occasion of National Science D |
ents from other colleges were 4 :
the topics of the programs -

is of the give ic
e basis of the given topic, : J
; dels were presented likewise

participated enthusiastically, apart from our college, stud
botany, etc., many mo ‘
| d 4th Sem) of

In this event. the students presented their models on th

conservation of energy, chemistry project, zoology project, _ >
o : F . , . S and group (B.E
Smart City, Water absorbing road, plastic waste 10 bricks and files by Kuber Singh group

: , Global warming by
Sandipani Academy, Achoti Durg, Seismometerh by Muskan and group (B.Sc.B.Ed. 2nd year)

i i j B.Sc. B.Ed.3rd
Babita and group (B.Sc. B.Ed. Nursing 1st year), Automatic street llgh.t by Phananjay and g:o;p éra“;: v
group (B.Sc. Nursing 2nd year) water pollution, Purification, Management, Iy e #ly
’ ke absorption by Lumit and Group (B.Sc.B.Ed. 2nd yea

| heating and loading, Magnetic levitation by Arun and group

year), Kamini and
st year) Environment Model by Ayush Soni &

Niharika and Group (B.Sc. B Ed.4th year), Smo

Narendra and group (B.Sc.BEd.4 th year) Geotherma
ici i& G ITI 1
( B.Sc. B.Ed.2 nd year), Electricity Model, Rupani & Group ( B s s (B Ed. ~/4th

Group (B.Ed. 2nd year) from Prism school of Education, Potato battery System ;
- : rvestin tem etc. were

/ igat ystem, Gayatri and Group Many models of water ha esting Sys '
Sem) By Solar Powered Irrigation system, (a p e fege M

presented by the groups (B.Ed.2nd sem). Dr. P. K. Upadhyay (Assistant Professor : :
and S. K. Chaturvedi (Assistant Professor Civil Welfare College Ahiwara) were the chief guests 1n the programme.

In the competition, Nivedita and group (B.Sc.B.Ed. Ist year Drip Irrigation) and Pappu and group (B.Sc. Nursmg
Ist year Rain Water Harvesting and water manegment) stood second. The program was started with Saraswati
Vandana and welcome song in the presence of Mother Saraswati, the program was inaugurated and welcomed by
Dr. Sandhya Pujari and the guests were introduced by Ms. Meenakshi Panchal (Assistant Professor). At the end of
the program vote of thanks given by Mr. Vivek Gautam. The efficient operation of the program was done by Ms

Meenakshi Panchal mam, Mr. Vivek Dewangan sir and Mr. Vivek Gautam sir.

Also we would extend our special thanks to our Hon. Director Mr. Mahendra Choubey, administrative officer M
Vineet Choubey, Head of Department Dr. Sandhya Pujari, Chief Advisor Dr. Abha Dubey and all the stal

members who equally contributed for making this program successful.

Achhotl, Chhattisgarh, india A
E  SF7F+WF8, Achhoti, Chhattisgarh 490042, Indis

§ Lat21.313778°

4 Achhoti, Chhattisgarh, india
BF7F+WFB, Achhati, Chhattisgarh 480042, India

| Lt 213197780 [ . Lot 21.313773°
. , . Long 81.47307°

Z
Achhotl, Chhattisgal
BF7F +WF8, Achhoti, Chhattisgarh 490042, India

Long 81473867

Long 81473972
d | 28/02/22 12:23PM

28/0242 ;
7 28102
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PARTICIPATION IN SOCIAL WORK

Activity's Title - Participation in social work

Date and Venue — 04/03/2022, Sandipani Academy, Achhoti Murmunda (Durg).

Social Work was done by our students on

Under the aegis of Sandipani Academy Achoti (Durg) Murmunda, . : .
‘ F : ' Praveen Parghaniya resident at Pirda by

04-03-22, under which an oxygen cylinder was provided to Mr.

Administrative Officer Mr. Vineet Choubey sir.

Principal / H.O.D.
Sandipani Academy Achhoti
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HEALTH AWARENESS AND SCREENING PROGRAM

Activity's Title - Health Awareness and Screening Program
a (Durg).

my, Achhoti Murmunda (Durg), a
d blood pressure of the

Date and Venue — 11/04/2022, Sandipani Academy, Achhoti Murmund

On the occasion of "World Health Day" today 11/04/2022 in Sandipani A?ade .
heck-up, height, weight, an

special health event was organized in the college, in this event cl : : ' :
’ i advice was given to all on
college students, teachers and office staff etc had done also Necessary and appropriate 24
the basis of the results obtained after the investigation.
' i i uld extend our special
This program was successfully done by Ms. Kavita Patel (Assistant Professor). Also ws/.wo i 32 He;;d >
thanks to our Hon. Director Mr. Mahendra Choubey, administrative officer Mr. Vinee .

ibuted
Department Dr. Sandhya Pujari, Chief Advisor Dr. Abha Dubey and all the staff members who equally contribute

for making this program successful.

Achhoti, Chhattisgarh, India
8F7F+WF8, Achhoti, Chhattisgarh 4380042, India
Lat 21.313546°

i Long 81.473689°
| 11/04/22 02:37 PM
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Gram

AWARENESS PROGRAM — “NUKKAD NATA K”

Activity’s Title - Awareness Program - Street Play

Date and Venue — 12/04/2022, Gram Panchayat Kandarka
), an awareness program in Gram Panchayat

Under the aegis of Sandipani Academy, Achhoti Murmunda (Durg i .
f Political Corruption In Education. This
tion is dominating the job. Sarpanch Mr_s.

Kandarka, a Nukkad Natak program was organized on the topic O
program was about to spread awareness in the society about how corrup :
eed to spread this type of street programs 1n
reducing corruption in the country.

Khileshwari Sahu also praised this program and said that there is a n
our country so that we can play the role of best citizenship in every field by '
to the Sandipani family.

Villagers appreciated this awareness program, congratulations were sent
(Assistant Professor) Ms. Mamta

This program was done by under the co-ordination of our staff Mr. Vinod Sahu

Dhruw (Assistant Professor).
Also we would extend our special thanks to our Hon. Director Mr. Mahendra Choubey, administrative officer Mr.

Vineet Choubey, Head of Department Dr. Sandhya Pujari, Chief Advisor Dr. Abha Dubey and all the staff

members who equally contributed for making this program successful.

¥ Kandraka, Chhattisgarh, India i a2 e x
7FXF4V95, Kandraka, Chhattisgarh 490042 india (N % Kandraka, Chivattisgarh, India '
Lat 21.299766° 4 / sbir 7FXE¥VO5, Kandraka, Chhattisgath 480042, indla
Long 81.47331° " t::,:ﬁg;g?;g. i :
12/04/22 12:09 PM " Goo - : '
—— DR | 12/04/22 12:09 PM
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AWARENIESS ( AMPAIGN

Activity's Title - Awareness Campaign
Kandra, Borsi etc.

Date and Venue — 20/04/2022, villages like Godhi, Achoti, Murmunda,
a public awareness campaign was started from 20/04/2022 to
' s annsreht sat
\Is from this scorching heat. ' |
a, Borsi etc. The students tried

ja, Kandark uder
ter and put a handful of grains in our

In Sandipani Academy, Achhoti Murmunda (Durg) ; :
S I0N&/N l'\‘\ : ) . ( M1 ani This campaign 15 being run to
05/05/2022 in the nearby villages to save the wild anim:
provide drinking water to birds in villages like Godhi, Achoti, Murmunc

to make the villagers aware that during the summer days; we should fill wa
mmer.

terrace or courtyard and near the trees, so that the birds can survive in su
Sahu (Assistant Professor), Ms. Mamta

This program was done by under the co-ordination of our staff Mr. Vinod

Dhruw and Mr. Vipin Tamboli (Assistant Professor).
ra Choubey, administrative officer Mr.

Also we would extend our special thanks to our Hon. Director Mr. Mahend
Abha Dubey and all the staff

Vineet Choubey, Head of Department Dr. Sandhya Pujari, Chief Advisor D
members who equally contributed for making this program successful.

N 7 S F i
& NP |
» Wefcondiios

;- /Achhoti, Chhattisgarh, india
j8F98+6M2, Achhoti, Chhattisgarh 490036, India

Godhi, Chhattisgarh, india
isg v & Lat 21.317801°

BFORIX2Y, Godhi, Chivertinget 400042, India
st 21827737 7
Long B1480940” 5
20/04/22 5121 A
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Gram

ACADLEMY s
HEALTH AWARENESS CAMPAIGN

Activity’s Title - Health Awareness Campaign

Date and Venue — 05/05/2022, Sandipani Academy Achhoti Murmunda (Durg). .
th awareness campaign on Date 05/05/2022 in the
also suggested to wake up early in the

Sandipani Academy Achhoti Murmunda (Durg) conducted a hea
health remains better and energy

nearby villages. The villagers were advised to keep drinking water properly,
morning and do regular exercises, meditation, yoga, pranayama etc. SO that
circulates in the body for the whole day.

This program was done by under the co-ordination of our staff Mr. Vinod Sahu (Assistant Pr
Sahu (Assistant Professor), Ms. Mamta Dhruw and Mr. Vipin Tamboli (Assistant Professor).
Also we would extend our special thanks to our Hon. Director Mr. Mahendra Choubey, administrative officer Mr.
Vineet Choubey, Head of Department Dr. Sandhya Pujari, Chief Advisor Dr. Abha Dubey and all the staff

ofessor), Ms. Hemlata

members who equally contributed for making this program successful.
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FREE COACHING CI1 ASSES

Gram - Achhoti, Post

|
\

N

AC(i\'i()v's .ri”(\ - Free ( -()Sh‘llill}l Classes
Murmunda (Durg).

Date and Venue - 13/05/2022, Sandipani Academy Achhoti
\ching classes are being organizing in Sandipani Academy
\minations such as Vyapam, Pre-B.ed, Pre-Nursing ,

Under the aegis of Sandipani Academy Achhoti Free cos
Mishra (CEO of Leelash Foundation of Group).

from Friday 13/05/2022 onwards for the various entrance ex

PPT, PAT etc. The Chief Guest of this Program is Mr. Santosh
rofessor) and the stage operation was done by

conve F - / - Vivek Gautam (Assistant P ;
The convenor of today's program was Mr. Vivek Gautam ( oduced by Mrs. Meena Pandey (Assistant

Mr. Vedprakash Tripathi (Assistant Professor), the program was intr
Professor).

: inistrative officer Mr.
Also we would extend our special thanks to our Hon. Director Mr. Mahen'dra Choubey, aldjmll)mm:nlc: i the: staff
Vineet Choubey, Head of Department Dr. Sandhya Pujari, Chief Advisor Dr. Abha Dubey
members who equally contributed for making this program successful.

Durg, Chi
BFBG+FQH, Godhi Rd, Chhattisgarh 480042, 14

Lot 27,315508° Lat 21.31663*
Long 81.476806* 4 : Long B1.478420°
13/06/22 12:42 PM K B/06/22 12:30 PM

Achhoti, Chhattisgarh, tndia

BF7F+RMR, Godhi Rd, Achhoti, Chhattisgarh 48004
< Lot 21,316508° Heyal Lat 21313983

Long 81.476606* Long 81.473867°

13/06/22 01:32 PM 13/05/22 01:08 PM

i Durg, Chhatt
BFB0G+FQH, Godhi Rd, Chhattisgarh 490042, i

¢
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AIDS VA(C '‘CINE AWARENESS

Activity’s Title - AIDS vaccine awareness

e— 18/05/2022, Sandip:mi Academy Achoti Mu
y Achhoti Murmunda (Durg) an AIDS V

rmunda (Durg). .
accine Awareness Program was

£ World AIDS Vaccination Day. In this program students of
ccine Day is organizing every year just to make
nfected person. That's why it

Ms. Kavita Patel (Assistant

Date and Venu

andipani Academ
05/2022, on the occasion 0
d enthusiastically- World AIDS Va :
cts of AIDS, till now there is nO vaccine for AIDS 1
id AIDS. This event has doné by

Under the aegis of S
organized today on date 18/
education department participate

people aware to avoid the side effe
is very important for everyone to be aware to avo

Professor).
e officer Mr.

tor Mr. Mahendra Choubey, administrativ
all the staff

r special thanks to our Hon. Direc
t Dr. Sandhya Pujari, Chief Advisor Dr. Abha Dubey and

king this program successful.

Also we would extend ou
Vineet Choubey, Head of Departmen
members who equally contributed for ma

ey co@nd® - Ot ol 4 @D 50625 00 OUO ° 0 o ol 50 @ Close Parlicipnms (]8)
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”lCNVlR()NM ENT DAY"

Activity’s Title - "Environment Day"

20/05/2022, Village Kandarka.
ni Academy Achhoti Murmunda (Durg),

Jent Day" (June 5) under the aegis of Sandipa i

_ nAwareness" program on topic "Only One Earth”. In this program sarpanch
deputy sarpanch & villagers were present. Students of our college
messages 1o villagers about save the earth, also told
rpanch also address the water level in the earth is
plant one tree at a time. The

tion of the earth that

so everyone must
r the protec

Date and Venue —

On the occasion of "Environin
Nature Club Committee organized an

of village Kandarka Mrs. Khileshwari Sahu,
Nukkad Natak, slogans & various ways to give
heir birthday and take care of it. Sa

topped through tree plantation,

through
t in the program took an oath fo

children to plant a tree on t
ith time, which can be s

s & student teachers presen
d save the earth.

ok Dewangan (Assistant Pro
fessor). The contribution of a

decreasing W
sarpanch, panch, teacher
everyone will plant a tree an
This work has done under the coordination of Mr. Viv
(Assistant Professor) & Ms. Kavita Patel (Assistant Pro

on. Director Mr. Mahendra Choube
Chief Advisor Dr. Abh

fessor), Ms. Vidya Chandrakar
11 the students of the education

Vil administrative officer Mr.

department was commendable.

Also we would extend our special thanks to our H
Vineet Choubey, Head of Department Dr. Sandhya Pujari,
members who equally contributed for making this program successful.
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i INTRODUCTION

is an educational institution with its core values stands witl
S | , h

- this contemporary world has been working in the educational field since 2011 with

o b i MO R the sole aim to
j provide the best opportunities to teachers an students for their fullest growth and development and
drl(

to create an environment where every stakeholders of the institution flourish under the patronage of

3 . ¢ > 0
Sandipani Management. The Policy is developed and planned according to the values of the
institution and reflects our belief on the Principle of win-win situation for employee and employer

! To maintain the quality at every aspect, endeavor to adhere to and follows the core values and

\| guidelines of Sandipani Academy (SA) and gives our efforts to imbibe these values in institutional
values system. |

«Contributing to National Development” ,

«Fostering Global Competencies among Students”

“Inculcating a Value System among Students”

| «prometing the Use of Technology”

“Quest for Excellence”

< ani Academy
Sandipani ) heads high

This is to inform all the employees that the following rules and regulations will be followed

% regarding HR Policies w.e.f. 01.07.2020.

This HR Manual has been written to provide information and guidance to SA employees. This
handbook is designed to acquaint you with SA and provide you the information about the working
eavironment, the benefits and the policies effecting the employment. You should read, understand
and comply with the policies of SA. The handbook describes the responsibilities as an employee.

The objective of SA is to provide a conducive environment for both personal and professional

development of the employees and moreover given the reality of a complex, ever- evolving
organization. The information in this handbook is subject to change at any time with or without
notification. However all efforts will be made to keep employees informed of any changesto the '
{ handbook. This handbook was prepared as a resource for answers to. questions you may have from '
time o time and to encourage understanding of the organization. It is not intended as a complete

guide and should not be considered or relied on, as a contract of employment.

We recognize that new employees in particular are bound to have many questions relating to their
specific position or responsibilities. You are encouraged to dircct any specific enquiries you may

have to your HOD / Coordinator / In charge or to contact the personnel department of SA for

additional information or assistance.

Page 1 9f17
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‘ | GUIDELINES FOREMPLOYEES

é  Updated Teachers Profile to be maintained with their academic Qualifications, achievements etc
‘* . Notices and follow ups to be done. :
1 . Working hours for every working day

v Teaching faculty: 8 Hours.

v Non-teaching & Supporting Staff: 8 Hours.

This policy is not applicable on Guest Faculty and Visiting Faculty.
If any employee move out of the College premises in scheduled working time, Permission

is needed from Reporting Manager/ HoD. In absence of above it will be treated as Half
day. If any employee found misusing outgoing facility, strict action will be taken by

authorities.

If found any late, either punishment or fine will be deducted from the salary.

2. LEAVE POLICY
All applications of employee regarding concerned matters should be forwarded through

o

their Principal/HOD /Administrator/Reporting Manager.

Leave application will be considered only after the approval of Principal/HOD

/Administrator/Reporting Manager.

Leave application should be submitted before taking leave-. Only in case of Emergency,

employee must communicate through SMS/other sources. In this case employee needs to

submit leave application to their authority within two days after reporting. If leave

application is not submitted within timeline then it will be counted as leave without pay

(LWP).

¢ No provision for Half Day Leave.

* Employee can avail 1 hour prior leave in a month.

* No Casual Leave will be provided to Visiting & Guest Faculty.

* Employee on probation period will be given facility of 12 CL in a year in pro data basis.

* Employee after probation period and other regular employee will get 12 CL per year. He/
She can avail CL between January to December. If any employee does not avail his/her CL ,
in the present session then their leave will be lapsed.

* Suffix and prefix criteria (combined) will be followed with CL i.e. Holidays/Sunday will

- be counted if that will come between CL/LWP.

PANI ACADEMY.......... HR Policy Page 2 of 17
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Leaves of employee for more than 15 days have to be approved by the Director, For mo
: re

than 15 days leave, application must be submitted to Principal/HOD /Reporting Manager
pefore 7 days of desired leave.

Teaching faculty will get facility of 30 days Leave (with pay) in a calendar year (including
summer vacation, Special Holidays, Club with Festival leaves etc.) which is extra from
CL, Govt. Holiday and Weekly Off. These days will be declared by the Management,

o Maternity leave of 2 months with full payment will be given after approval of

Principal/HoD. Payment will be credited after rejoining and two month working,
o Employees registered for Ph.D should submit their documents, Scholars after taking their

period/ assigned work in the college can go for course work and research work,

3. POLICY ON ENHANCING CURRICULAR ASPECTS

e Faculties should update themselves academically and equip with technological

advancement in educational fields.
« Faculties should devise and apply new and innovative methods in the classroom
teaching.
o Faculties should create additional syllabus for helping students in their pursuit of
knowledge.
e Faculties should organize co- curricular activities for students,
o Certificate course to be organized. ;
o Guest Lectures to be conducted.
¢ Organize webinar, seminar, group discussions, conference. etc and it should reflect
in time table.
¢ Holistic time table to be finalized.
¢ Timely completion of prescribed syllabus
* Question papers of other college and universities to be collected and given to the students.
¢ Unit test and Model exams to be conducted
* Result Analysis to be made.
* Continuous and comprehensive evaluation to be done for monitoring the progress of
theentire process and proper up keeping of record.
* For conducting all these activities management will give its cent percent support in j
terms of finances and others needful. :

* Any other ideas are always welcomed.

Page 3 of 17
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teachers performance.
Teachers should make Programme outcomes and course outco
' cOIMCEs.

Academic Planner to be made.

Academic calendar to be developed.

Use of ICT in Teaching Learning Process.
Feedback to be given about their experiences.

Students’ testimonials to be taken.

After every activity feedback should be taken compulsorily
Conduct students” satisfactory survey/feedback.

Display of success story of students.
Daily Attendance of the students should be recorded.

e Test, assignment, project work, model exams should ¢

DIAGNOSTIC TESTS:

o+ Communication Skills

o Decision Making
Meeting the Deadlines
Numerical Calculation Ability

[DENTIEY SLOW LEARNER AND REMEDIAL PROG

Bridge Courses
Induction Programme
Remedial Coaching

[CT enabled learning material

Personal Counseling

RAMME

e 9. o

ADVANCED LEARNER PROQGRAMME

Research Oriented Projects
Industrial Training/ Internships
[nstitutional Summer and winter

L]
t Organization

Volunteer Opportunities in Even

o Class Representatives

s Institutional Committees

« Serving on Variou

o Peer Teacher
d Organize activities

To Form Subject Related Student Societies an

n

PANI ACADEM. HR Policy

= o TR

IeaChlIlg a d learn g < Ays ¢ Y
n m d( C l S a decisiy (6] ll(, (,(l ( SYS
tl I n tl() 1 ar ) l(, ISIVC 1 e In the e uca
1S 1€ 10U 10N €

onduct to measure the outcomes,

page 4 of 17

‘4
(% scanned with OKEN Scanner



e E T e S

NDIPANI

= A\CADEMY

A
o

LEABMMG_MEIHQRS

Problem based learning is a method of instruction where students are positioned to
participative Learning.

Community Activities

o Surveys

o Projects

o Field Visits
Brain Storming Sessions

o Workshops
o Role Play

EXPERIMENTAL LEARNING

It contains following:
o Reflection, critical analysis and synthesis.
o Opportunities for students to take initiative, make decisions and are accountable for theresults.

o Opportunities for students to engage intellectually, creatively, emotionally, socially orphysically.

o A designed learning experience that includes the possibility to learn fromconsequences,

mistakes and successes.

IT ENCOMPASSES:

o Laboratory Sessions with advanced experiments.
Internship to expand the knowledge on market trend.
o Add-on Courses on latest technologies.

Zo Case Studies, Prototype Model Making, Visual Aids usage.

o Project development.
3 POLICY ON ENHANCING RESEARCH, CONSULTANCY AND EXTENSION

¢ Research cell and culture to be developed. )

Research cell informs teachers to the opportunities.
Institution provides support to faculty for their research work. Annual Fund Allocation for

Research and extension activities (provision of Seed Money).
Teachers should be encouraged to do PhD, publish research papers, attending seminars,

workshops, conferences etc..
* OD (Official Duty) to be provided to carry on research activities.
* Award, recognition to be given to teachers for their contribution in the field of research. .

PANI ACADEMY.......... HR Policy Page 5 of 17
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o Efforts to be made to take government research projects

and cay SR Ao ;
with the help of NGOS. 1Y Outresearch projects

e Conduct State/National/ International eve] Seminars, workshops and confe
' s crences etc,
e Conduct Research work along with the students

e Linkages and collaboration with industries and other institution to be made. In casef
ase

aculty \
members generate funds while extension and supporting

activities to other institution in |
college hours, they need to submit the fund i.e. 20% of

total revenue generated to the ‘
organization. |

Extension and outreach activities like environment dwareness programme, water 1

conservation, village adoption and various awareness programme to be conducted.
NCC and NSS unit to be opened,

Guest faculty to be invited,

Display of information in notice boards.

6. POLICY ON ENHANCING INFRASTRUCTURE AND LEARNING RESOURCES

e Establish policies for Infrastructure and learning resources.

e Seed money for library to be allocated.

Library updation and advancement with new licensed/Open  software with proper

functioning and optimal use with evidence and report.

Library authority should -get approval from the management for new purchase of library
book.

Library authority has to get the needed proposal library book list from the head of the

©  department for new purchase.

ICT based infrastructure need to be maintained and proper upkeep of Infrastructure with

reports.

All facilities to be updated.

7. POLICY ON ENHANCING STUDENT SUPPORT AND PROGRESSION

Scholarship and free ship to be given to students besides government scheme.

Personality Development programme as Life skill, Communication skill, Leadership, Yoga,
Physical fitness program to be conducted.

o Guldance for career counseling and competitive exam preparation.

* Formation of Anti Ragging Committee, Women Cell, SC/ST Cell etc. To Prepare and maintain
the committee / Cell registers / records.

. . : sment.
Timely redressal for student’s grievances including ragging and sexual haras

Page 6 of 17
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Zero tolerance policies for such offences
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institutions for placement.

o Students should be made aware of different placement opportunities througt
: : e ugh prope

display of advertisement and messages system. £

o Committee’s minutes register to be prepared.
: :

Student’s progression from UG to PG and higher education to be monitored  and keep
record.
Alumni to be registered and increase their participation.
Sports and cultural activities to be organized and keep record.
Students to be informed about the university level, state level and national level
competitions in sports, cultural activities and other extra curricular activities.
Students should be encouraged to participate in various activities at college and outside
activities.

e Other Activities and ideas are welcomed.

8. POLICIES AND GUIDELINES FOR GOVERNANCE, LEADERSHIP AND MANAGEMENT

Follow the Vision, Mission and Core Values of institution

o Updation of college website.

e Preparation of college magazine, prospectus etc.

¢ Conduct governing body meetings regularly.

e Prepare organogram and SoPs.

‘ Documented and approved policies and procedures for appointment, increment, grievance
redressal mechanism. '

¢ Planning for budget and resources.

o Planning for admission with the use ICT.

e Planning for student fees.

o Annual planning for library.

Effective welfare measures for faculty and students work with the aim of safety first and

work environment.
¢ Maintain welfare committees and develop policies welfare measures.

* Promoting employee’s self development.

* Provident fund and ESIC facility.

IPANIACADEMY.......... HR Policy A =
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e Loan facilities through institutional bank
e Health Checkups with tie up with nearby hospital 1
o College uniform to non teaching staff.
e Transport facilities, Provide Tea. Snacks and Canteen Facilities on di count to all
o o 1 1o all
employees, RO drinking water, banking facility such as ATM ete. within the ('m |
e 1pus

Online teaching and non teaching work are given to the employees I

oes ‘

Management should be flexible being quality result orientation

g, POLICIES AND GUIDELINES FOR INNOVATIONS AND BEST PRACTICES
e Gender Audit to be conducted.

Energy and Green audit to be conducted.

" o Gender sensitization program to be conducted.

« Women empowerment program to be organized.

Save electricity and use natural resources by use of LED bulbs, solar energy, rain water

harvesting etc.. ;

Proper waste management solid, liquid and biochemical program to be developed.

e Waste recycling to be initiated.

e E- Waste management to be properly done.

MoUs to be made with Industries, NGOs, educational institutions.

e Create Disabled friendly environment.

DRESS CODE

2 The choice of attire is of personal discretion. But every employee of any
E)rganization bears the responsibility of representing it and therefore positive well done
clothing and a professional look is needed at an Organization. A positive and professional
look sheds heavy weight on the organization’s image as well as the Colleagueé. As a

minimum standard, dress should be clean, neat and professionally appropriate. The
followings are firmly prohibited.
¢ Ripped or torn clothing

e Flip-flops or sports sandals

* Sportswear or beachwear

Page 8 of 17
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» Phone Calls/Whatsapp

» Email

Even when it is used for private purposes, Org
contents of email messages, including any

part of legal action in some circumstances, It js therefore 1mport

the following guidelines:;

SANDIPANI ACADEMY.......... HR Policy

JIPANI R e e T G |
\( WDEMY P

M ICAT

ing Classe o g
o During ses Phone callg / Whatsapp are stric tly prohibited

Email has legal status gg | :
g as a document and js accepted as evidence in a court of law

Janization can be held responsible for the |
attachments. Access to emails can be demanded as

ant that email is used within -

Email should mainly be used for formal official correspondence and care should betaken
to maintain the confidentiality of sens; tiye information.

Formal memos, documents and Jetters for which signatures are important, should be

issued on institution letter head regardless of whether a physical or electronic

delivery method is used.

If electronic messages need to be preserved, they should be printed out and filed.

Limited private use of email is permitted, provided that such does not interfere with
or distract from an employee’s work. However, management has the right to access
incoming and outgoing email messages to determine whether employee usage

orinvolvement is excessive or inappropriate

Non-essential email, including personal messages should be deleted regularly from

sent items, inbox, deleted items, folders to avoid congestion.

In order to protect organization from the potential effects of the misuse and

abuseof email, the following instructions are to be observed by all users.

v' No material is to be sent as email that is defamatory, in breach of copyright
confidentiality or prejudicial to the good standing of organization in the community
or to its relationship with staff, stakeholders, suppliers and any other person or
business.

v" Email is not to contain material that amounts to gossip about colleagues or that could
be offensive, demeaning, persistently irritating, threatening, and discriminatory,

involves the harassment of others or concerns personalrelationships.

v" The email records of other persons are not to be accessed except by

Page 9 of 17
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management  (or persopg author:
Il

. . 3 zed
compliance with thig policy by ma hagement)

or by Authorize( g

Cngaged in A
ensuri
to a fault, upgrade or simjly, g, i
Situ

alf who |
. 1ave been ra
ation, Ac been requested to attend

minimum require CCESS i each o ,
quired to Complete the task cach case will be limited to the

ﬂpc

person's computer with

|
} .
S o SOn > " ) )
‘ I ( ‘( er

. another perg ,
out permissiop, Person or use another \

v Xcessi i i
E SIVE private use, lnCIUding mass \
d n

ailing,

1 “rC Al |
of the person/s duties anq it is not et ply to all” etc that are not part \
nitted.,

‘ e Failu

an offence may include dismigsa| ‘

» Internet

The internet facili i =
3 o ty provided by organization is for official use. Access is authorized
authorities : |
¥ on the basis of educational needs. Limited private use is per}nirted

rovided the pri :
pro € private use does not interfere with or distract a person’s work.

Management has the right to access the system to determine whether private use is

gxcessive or inappropriate. The following activities, using organization internet

accesses are not permitted:

o Attending.to personal activities of a official nature.

o Viewing, other than by accident, sites or emails displaying obscene, violent,
defamatory and unlawful materials and materials that could cause organization
name to be in breach of equal opportunity or anti-discrimination legislation,

verbally or non- verbally.

o Downloading or printing material as described above. _
e Showing others or allowing to be seen by others, items as described above.

o Repeated or prolonged use that is not directly relevant to the user’s work.

o Introducing computer viruses by failing to follow organization’s IT procedures. -

« Downloading software from the internet or from unauthorized disks and CD

ROMs on the internal network.

structions is disciplinary offence and will be subjected to
tion of an offence,

Failure to comply with these in |
enalty for an offence, or repetl |

appropriate investigation. In serious cases, the p

may include dismissal.

page 10 of 17
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and based on professi
are Jegal I onal integrity. Managers should be notified when a gratuity has

Q=

. If the grat
peen received gratuity has been received as a thank you for work performed then it
. 1€n |
- noted in the employee’s personal fi
shollld be n ployee’s personal file to ensure that it is included in the employee’s
. S
pext appraisal.
No employee can gi : ; . .
ROy give a gratuity to a client without prior approval from management
uities must always be ) '
guch grat ys be part of an approved program of relationship with all stakeholders

and specific gifts will be purchased centrally in appropriate quantities with management

appfoval.

MEAL PERIOD

All employees and associated members are provided with one meal period of minimum
30 minutes in length on each work day.

Food and drinks consumption is not permitted in the following areas:

Corridors
Stairways
. Meeting Rooms
T Toilets
Reception Areas
Entrances
"~ Parking
7 Other than lunch / canteen area.

e

WORK AREAS

‘Food consumption is not permitted in any work area. This applies to all offices and work

areas whether occupied by one or shared.

Implementation and enforcement of the policy:

¢+ Management and governing board will be responsible for the promotion and maintenance

of the policy by their staff/faculty.

« Employees should inform the appropriate manager of anyone who fails to comply with the

policy.
o Visitors not adhering to the policy will be asked to comply or leave the premises.

policy are subjected to the normal disciplinary procedures.

¢ Breaches of this

Page 11 of 17
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VISIT RS IN THE WORK PLACE

In order to provide for the safety and security of employees and facilities at Organization,

onl

y quthorized visitors are allowed in the work place.

* Restricting unapproved visitors keeps up well being benchmarks, guarantee security of
gear, ensure private data, shield worker welfare, and maintain a strategic distance from

potentinl diversions and unsettling influences.

All visitors should limited to Organization at the reception area. Authorized visitors will

receive directions or be escorted to respective department.

WORK PLACE MONITORING

o Work place monitoring is done by the organization to ensure quality control,

employee’s safety, security and customer satisfaction.

o« Employees or associated members who regularly communicate with stakeholder may

have their telephone conversation monitored or taped.

o Telephone monitoring is used to identify and correct performance problems  through
targeted training. Improved job performance enhances our stakeholder image of

organization as well as their satisfaction with our services.

o Computer furnished to employees are the property of organization name so computer -

usage and files may be monitored or accessed.

WORK PLACE VIOLENCE PREVENTION

-e  Organization is committed to preventing work place violence and to maintain safe work

environment, given the increasing violence in society in general.

o All employees, associated members, and temporary employees should be treated with

courtesy and respect at all times.

o Lead that debilitates threatens or forces another representative, related individuals, any
stakeholder, or an individual from open whenever, including taking a break periods, won't

go on without serious consequences.

o All threats of (or actual) violence, both direct and indirect, should be reported as soon as
possible to your reporting officer or any other member of management. Do not place

yourself in peril.

Page 12 of 17
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suppress employees from raising such concerns

. Observe activity like international yoga day, fitness week, annual sports days and others

as specified by state government as well as by central government for all employees

WELE . |
Tour / Picnic Policy

Sandipani Academy believes that, employees need to relax amidst their busy work schedule. In

this regard, the employees are allowed to organize tour / picnic programme once in every year

for which the organization will arrange vehicle and fuel. These programmes serve as a

platform for the employees to develop a pleasant relationship among themselves.

Maternity Benefit:

All female employees are entitled for Maternity leave for two month.

HOUSING LOAN

an through Housing Development Finance °
e from salaries of the employees and remitted
ded help to get loans from Banks and

Employees are helped to avail housing lo
I Corporation Limited/ Bank. Recoveries are mad
| to the Corporation/ Bank. The employees are also exten
irrecoverable advance from Provident Fund.

COLLEGE BUS

i College Bus services are offered to all employees for convenient commuting between
E Residence and office and back. Bus Route will be declared by the managemént. This will be
i“ free of cost.

F

B

E’

|

E

et
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ARRIAGE GIFL:

psitute has in place a policy of offering monetary gift on the occasion of marriage of
i

ployees and their children. *

RCH ACTIVITIES ENHANCEMENT POLICY

oney of Rs. 2, 00, 000/- to be allocated for research activities.

1, RESEA
Seed m

[
Rs. 20,000/~ will be given to the library for purchasing books for research scholars. After

[
getting proposal from the research scholar, books to be purchased accordingly for library

so that research scholar can use the new books in the library.

, Library facilities to be extend to research scholars on request after college hours also.

ph.D Scholar can attend course work offline and online. NOC will be given to the

faculty.

Rs. 2000/~ will be given to the teachers for research work publication in peer reviewed
journal and Rs. 4000/- will be given for research work publication in UGC approved
journals. Faculty can avail these facilities for maximum 2 papers in a year. They should

submit the details of publication to the research committee

After PhD award, an amount of Rs. 1000/ increment will be given to the employee

irrespective of position (teachers, librarians) along with their regular salary.

Research committee will be framed for monitoring the research work. Principal/ Head will
be the officiating chairperson, administrator from management nominee and two working

faculty{preferably PhD/Research Scholar) will be the members of this committee.
o Research scholar submit the application for loan to the committee after having discussion
the recommendation will be given to the director of the institution, .

For PhD work, Rs 30,000/— advance will be given to research scholar on request.'They .

pay back Rs. 2500/- on monthly basis from their salary.

After disbursement of this loan amount; scholar can apply afresh request for another loan.

The maximum amount will be 30K.

* Atatime maximum 4 persons can avail loan facility.

DIPANI ACADEMY.......... HR Policy Page 14 of 17
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o HOD and principal take responsibilit

and y for their lecully pursuin
hour time in schedule for attending coyrge

faculty by working one hour at college or -

vailed by teachers
e Maximum four candidates cap attend refresher course and orjey
. S rien

ation program iy a year,

11. NEW EMPLOYEE’

» joining, salary break—y
administrator for office record,

New member is welcomed with a Green Plant (A new initiative and best practice

towards environment consciousness) in the presence of a

Il member in the department,
plant will be provided by the administrator,

Reporting manager must take maximum half an hour orientation about the institution on
the viery first day after welcome,
Depe{rtment member (nominated by the Head / Principal) should take the new employees
for the entire campus visit (every corner inside and outside) and introduce them to all the
members of the institution.
Complete salary details to be explained to the new employee by heads/principal,
Administrator will ensure the following —

(1) Bank Account opening form.

(if) PF & ESIC form.

(iii) ID Card formality.

(iv) Thumb Impression / Face scanning for attendance.

(v) Intimation regarding transport facility.

" : Page 15 of 17
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Librarian will issue library card on the day of joining.

SANDIPANI
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[ ]
o Allotment of Class / other works will be done by the head / principal. So that

dal, « al new
employee will start work from the next day. By the closure of the Joining day heads/
principal will again seat with new employee to solve their queries, to check complete
formality on the day of joining.
OD for a day should be given for opening the bank account if bank is away more than 10

KM from the institute otherwise give permission for the formalities.

12. EMPLOYEE EXIT POLICY
The institution determines to have long run association with each employee and sustain
everyone as the member of Sandipani Academy but in any case employee produces resignation
letter then head/ principal will discuss with the employee and if required exit process will start

with the intimation to director as well as exit committee for review.

Exit committee include-

a. One Nominee from the each department

b. One Nominee by the director/management

o Exit committee reviews the reason of resignation through intense conservation with the

employee. The Exit Committee calls the employee within a month after resignation and filled
the exit form. The form must contain the reason of leaving and their willingness to rejoin the
institution in future. The reasons should be kept confidential and should not disclose to anyone.

It should be sealed in envelop and send to the director of the institution.

o Employee should get the no dues from the concern department (academic and non academic ) .

and it should be submitted to head/ principal / administrator after duly singed at least 03"

working days before the relieving date.

The responsibility of the employee should be handed over to the other employee of the concern

department as suggested by the head/ principal. :
asurable to the employee. Principal / Head will be

o Institution makes this situation ple
er on the last working day. Full & Final

responsible to issue experience cum relieving lett

settlement should be also made on last working day and its responsibility of administrator. This

full & final payment will be credited in next month salary.
* Memento will be given to the departing member of the family for their valuable contribution to

the journey of our institution. Memento will be arranged by the administrator.

Page 16 of 17
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, Employees who have completed lyears uninterrupted service from their date of i joining
may be eligible for increment.

.“ { , Increments on performance based are highly motivating. Recognize and reward to good
performers & counsels to low performers,

k. Increment cycle based on institution profit/ revenue as well as the decision of management
4 (ie. approximately 1-2 years intervals).

References

 — http://www.naac.gov.in
~ http://www.lmwglobal.com M o
e (Mahendra Choubey)
f‘ \ Date : 01/07/2020 Secretary
E Sandipani Academy o
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NDIPANI ACADEMY
Aﬁ . ACHHOTIMU RMUNDA),DURG(C-G")
5/‘/\0\0”"" |
All Depatment Staff List \ i
o .

Name Date of Birth
M. Kishor Sahu 2-May-1987
Mrs. Naina Yadav 3-May-1982
Mr. Firanta Farikar 9-May-1968
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